
Letter of Transmittal to: 
City of Round Rock — Engineering & Development Services — 2008 Enterprise Drive 
     
             
Attention (Reviewer): _________________________________________   Date: __________________ 
 
Project Name: _______________________________________________Job No.: _________________  

       (For Company Reference Only) 
 

Company Name: _____________________________________________________           
 
Project Contact/Manager: ______________________________  Phone No.: _____________________ 
 
Contact E-mail Address: ________________________________________________________ 
 

WE ARE SENDING YOU: 
 
PLANS UNDER REVIEW (Subdivision Only): 

~ 2 complete sets of plans for 1st subdivision review submittal 
 
~ 1 complete set of plans for ______ subdivision review submittal 

                                                                                                       (2nd, 3rd, 4th…) 

~ 1 complete set of comments from _____ subdivision review submittal 
                                                                      (1st, 2nd, 3rd…)   

ACCEPTED CONSTRUCTION PLANS FOR DISTRIBUTION: 
 

~ 3 complete sets of plans (subdivision only) 
 
~ 6 complete sets of plans (site development only) 

 
  REVISIONS: 
 

~ 3 sets of affected sheets (including 3 cover sheet copies and original cover sheet)  
for _____ revision acceptance (subdivision only) 
        (1st, 2nd, 3rd…) 

        
~ 6 sets of affected sheets (including 6 cover sheet copies and original cover sheet) 
      for _____ revision acceptance (site development only)                     

                                       (1st, 2nd, 3rd…) 
                                                                                                       

~   Original cover sheet                                                 
  
PROJECT FINAL ACCEPTANCE: 

~ 3 copies of overall water and wastewater sheets 
 

~ 1 complete set of mylar “As Builts”  
 
 MISCELLANEOUS: 

~ Report _____  (Mark all below that apply.) 
               (No. Copies) 

~ Flood Plain Study        Engineering Report 
~ Easements         Drainage Study 
~ Geotechnical Investigation      Other ____________________ 

~ Letter 
 
Please list any enclosures not detailed above.  
_________________________________________________________________________________________________________   

_________________________________________________________________________________________________________ 

Received By: ______________________________ Delivered By:__________________________________ 
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